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Mr. John Jones
1234 Golf Course Road
Dallas, TX 80000
Today’s Date
Dear John:
The following will serve as your offer of employment with ABC Company.  Upon acceptance, the terms would be as follows:  
1. Effective, Tuesday, November 17, 2009, you will assume the full-time position as General Manager.  You will be paid bi-weekly, at an annual rate of $100,000.  It is understood that you will not be eligible to receive an increase in your base salary until your first year anniversary date from your date of hire.
2. You will be eligible to receive a maximum performance-based bonus of 20% of your base salary paid at the end of the fiscal year (September 30, 2010).  This first year bonus will be based upon specific performance-based criteria outlined in the attachment.  
3. It is our understanding that you will be enrolling in the Medical and Dental Insurance plan provided by ABC Company.  This plan will be effective for you on December 1, 2009.  Your estimated monthly premiums will be $124.00 per month for single coverage ($373 per month for family coverage).  All plans are subject to the rules and regulations governing such benefit programs. 


Additional Benefits include:
a. Vacation - 2 weeks after one full year of employment 
b. AD&D Plan 
c. Meals at Restaurant will be paid 100%
d. CMAA National and Chapter Dues will be paid.  In addition, there will be an allowance allocated for you to be able to attend chapter meetings and the national conference.
4. Upon receipt of three competitive bids, a maximum moving allotment of $7,500 will be provided which will cover the cost of a moving company to move you from Chicago, IL to Houston, TX.  This will be paid to you upon your arrival to the club.  
In reference to the cost of your relocation, should you decide to terminate your employment from the company, you will be required to reimburse the club according to the following terms:
a.   
If you leave within the first anniversary of your date of employment, you will pay back 100% of the costs associated with the move.
b. 
If you leave before the second anniversary but after the first year of employment, you will be required to pay back 50% of the costs associated with your move.
5. Non-Compete Clause.  During the term of this Agreement and during the period of three years immediately after termination of employment, Employee will not directly or indirectly own, manage, be employed by, engage in, carry on or be connected in any like manner with any business similar to the type of business conducted by the Employer at the time of the termination of employment within 100 miles of any office of the Employer.

6. Involuntary Termination of Employment.  If your employment it terminated by the Company, for any reason other than cause, you will receive 3 months of your current base salary as severance.  After a period of two years, this severance amount will increase by 1 month for each year of service (pro-rated accordingly) up to a maximum severance of 5 months.
7. Please sign and return to us one copy of this Employment Letter.
It is understood that nothing in this letter or in any previous or future communication is intended 
or should be construed to guarantee employment for any specified period of time.  It is understood 
that this relationship may be terminated at any time, by either party, with or without cause.  It is 
likewise understood that the employment-at-will nature of this relationship cannot be altered by
any statements, oral or written, made, or which may be made by anyone, contrary to the above.
John, please feel free to contact me with any questions.
Sincerely yours,
David Smith
President
ABC Company
Agreed to this ___________ day of ___________________, 2009
      ________________________________________
John Jones
